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The following are the Special features of an electronic spreadsheet's interface.

Name them.
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Create following class timetable using Microsoft Excel spreadsheet software.

A B C D E F
Period Monday Tuesday Wednesday Thursday Friday

1 Biology Chemistry Biology Biology Biology

2 Biology Chemistry Biology Biology Biology

3 Chemistry Physics Physics Chemistry Physics

4 Chemistry Physics Physics Chemistry Physics

Interval

5 Physics Biology Chemistry Physics Chemistry

6 Physics Biology Chemistry Physics Chemistry

7 GIT General English | General English | General English | General English

8 GIT General English Project General English | General English
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» Study Text Formatting Tools and Alignment and Positioning Tools in your Information
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and Communication Technology Reading Book (page 25) and Workbook to get
support for doing the above activity.
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The following example shows how to do calculations when the prices of a book and

a pencil is given.
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In spreadsheets, formulas are used in calculations.
"=" Symbol is used before any formula.
In a formula, cell name (instead of cell contents) is used.
Symbols such as +, -, *, / on keyboard are used in calculations
between cells.

e The result is displayed by clicking the 'Enter' key after each
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Use it and complete the following spreadsheet.
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When completing the activity, be careful about the cell addresses.
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Price of a Pen 20
Price of an Eraser 10
Price of a Pen and an Eraser

Price of 5 Pens

Price of 4 Erasers

Price difference of a Pen and an Eraser
Price of 3 Pens and 2 Erasers
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- Complete all the activities for Lesson 2 by studying your ICT reading book and
workbook notes.
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